
Steps to on how to “Add a Biller” in Payment Manager 

1. Access your personal account via the Online Banking Login at scfederal.org. Need 
help logging in? Click the appropriate help link below the login or contact us. 

2. Click on Payment Manager…and then Add a Biller. 
3. Choose option to add a biller as "Company without an account number," then hit 

Continue. 
 

 
 

4. Payment Manager will ask you for a phone number, please bypass this option. Select 
"enter all the information for your bill.” 
 

 
 
 

http://www.scfederal.org
https://www.scfederal.org/home/conv/cu


5. Enter Biller information, as shown below. Then click Add Bill. 
 

 
 

The Biller is now added! Now, it’s time to schedule the payment. 
 
 

Steps on how to schedule a payment 

1. Enter Amount and select Date for payment to be sent. Then click Make Payments. 
 

 
 
 
 



2. You will review the payment, and then click Submit Payments.  
 

 

 

 

 

 

 

 

 

 

 

 

 


